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3 TWINSOFIRIZHT--T Use of TWINS

TWINS(DWAT) & ik, IEXA % [Tsukuba Web-based Information Network System| & SV, HEKFEOHEEH T A
T LOFEHTT, B HORERRSRAHERIL, ZOVAT ATITVET,
TWINS is a nickname of the educational 1nformat10n system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.

@045 4> MDAE  How to login
TWINSIZ, Web” T U TLLFOURLIZT 7 BA LEd, HAIED, HENLOBREY LET,

You can access to TWINS via Web browser: You can choose the Japanese Pages or the English Pages.

https://twins.tsukuba.ac.jp/

ﬁ?&k% 247 JRI-F 0% | » English| | » AARR

University of Tiukuba

MBS AT LD (AT — READLTIIEZL,

Please use Unified Authentication System password.

O EEEAOBEMSE

FLEMNEST | BRIAPAN SRHEERT -2 3 v T
(18258 (&) 16:45~)

2018/12/26

O Bast
RE. LRATAASTT AT IBNSEESIZIEA.
Currently, we do not have any announcements regarding the system mail

EEASERmeR O KOy (o010
a—PHIE [RERS] T, NAU—RE, AZBIZERAMA LTS TR AT AW SA T — ) h— RiZie#
SNTWET,

Your username to login is the same as your student ID number and your initial password is written on the card “Unified Authentication
System Password” which has been distributed to you.

Q@MWINSFIER =27 IL~ADT7 IR How to access to the user’ s manual for TWINS.

Y=aTME, eI BED A== b ) 7 LTHY EFTOT, HWHOFEMIIEE &2 ZHEIVN, (BUEK
FOR— L=V HEZEDTT~] OX—=VITBEHLET)

You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps
to the university home page “Current students”.)
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. R [2018.1.31] HCHERENBLTELHMLILET Requests Ny “Course Evaluation” on TWINS
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LTUZT.
#1.2019/02/19(Tue) TR

BRENTLVITERBIFEA
On TWINS, we

Module C, now.
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@TWINSIZBEd HRILVEHHE For more information about TWINS
TWINSD ¥ A7 AIZB3 A2 E %L, qatwins@un.tsukuba.acjp~* — /L& BAHEL 7V, 2B, JBIEHESCKREON
FIZOWTIT B RAFHE R Y~ TR &80,

We would like to get your feedback and inquiries at qa.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding
Subject register and academic records.

Android




OTWINSIZ & B EIEHRFEDHIRE Outline of the course registration by TWINS
A= a—B[BE]ZRIRL T, [JBERE - BERWBS] 2RI L ET,

From the Menu, choose the “Course”, and
then click on the “Course registration,
Registration status” which is following the
sub menu.

D BNTWND S 7 RsET 5HAOE o P e
Va— A5 T B MR LTS 2 & —— )
o, i - N«
Check the tab if it is appropriate module for coirtoeen ¥ ' =

the subject that you are registering.

e P
e L
s | EOLRSERE ——
BEBREN - 0100423 126

@ WEB - RERAE F > TV BB E OBk
X, TORHOBRMER « FFERD TR
) OXFEI Y v LTLIEE,
Click “None” button for the module, day, and
period of the course you want to register.

JBIEHRTEHIRSMNTIE TRBE) 227V >
ZLTHMbEIYEEA,

Even if you click on “None” before or after
the register period, nothing happens.

e

e

BT

@ MEH - FFRAVEE > TRVEE (B
) . EE ORERFFHFIMIE B 28T 5 LI RN/ EOMOB BRERIAR L 27 ) v 7 LTSN,

If and when registering for courses which are intensivg/or out of the given period of the registration, click on the “Register for
intensive courses”.

2 EEES . EERRES //// EOBE T, JREHRFET SFH OB ES]12 AT LREIR 2 v

27V v LTLIEEN,

EESRTIRMIEANLTIEEN On this left screen, enter the course code and click “Register” button.
=] L FOBEEIZEY , BEA - FFRPHIBER A PR RIS TnD 2 &%
MR L ET, EHHERICONTIE, BEm FEICH D THEFRER )
sl i I T A

When the registration is completed, confirm the subject is displayed in a
I:I column of the day and that of the period.

Regarding the “Intensive course”, the result is seen at the bottom of the
screen.

EEEREAECRED

@ BHESHZPOROGERIIBEESHRRIE 7Y v/ $5 L
RTLENTETET,

If you don’t know the course code, click the link “Course search”.

FHE MR Tl MRS
EMHE 2R ET, WH, 2 ——

. TRiEER - BIMERES [CampusSqu... | +

REFMEMABGDETIM |0 m&-m--mﬂmﬁﬁ;mﬁqm;'é_

@ BENG - FRRERE [CampusSquare] - Mezilla Firefox ==

HL<7ZEn, "

On the “Course Search”, search CLES

condition menus are come out. EE: 2013 S A

Please set a subject along with HeEe: fiE: HaE:

appropriate combinations. SR PhEMl - B foTLL - WS g -
S e We: 2wH - BB am v PIMTTE:  thE -

*RRFHEEROERER | T T

Attention to Search Condition

1 fEMHE E IR | (s ] [ 57 ]
BREOR BIL, PR ZER
H—BloEilsihTnTh,
TWINS CITBRERICHFE |
TRENER A, HUHE - BHERHORERIC, TWINSICBRRESNBERZTEX L5120 7,
2. BARRFTBICITFEESCE U X —2BELE T, FHOEHBIC L ARIAZRIITE A,
BIERFTE S D2 WAL, HERAe L] WAEAFE L TRBEELVEL T EE N,

3. REXS, BHRRATE. . MR, KRR, REREERDS, BHONBERLEPOABTRESNTNET, LHE
WIS CTERELTIESNY,

1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a
designated subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that
time. In that case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the
semester) are settled.

2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the



search.

3. “Setup Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set
according to your enrolment school year or the other information. Thus, please change the items in case of the needs.

MRBIRZ a7 )y 7328 WOKRITHEMRO—ERFRINET, TOTNORETLHIRAAZERT L, T
DEMEICREY . YERHOBAESBANESNTHET, DRI AESZEEAN LK LR TT,

= BIEEE - SFWRES [CampusSquare] [Campu:

When you click the search button, a list

https://twins.tsukuba.ac.jp/campusweb/campussquare.d & mi& ‘ol for course search 18 appeared as you can
see on your left hand side. Choose an
“| intended subject, then the screen comes
back to the original (see the chart below)
BEE) 209 ETORBERRL (HGLRLARCEYE T with the course code
RN RRAHE[20_V]# After the above operation, conduct the
1#H 5 19 BOREERERTLTWE T(2ET 19fBUED) BREERAN U <<iie 1 e same procedure as you directly input the
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Course registration result: o
A h ight hand side i = —
screen shown on your rig and s1a€ 1S an frae S —

example of a course registration result after the due
date.

JBIERFEZ MY HTHEL, REEIERTE
RENTWLREERBORAESZ 2 Y v
7 LTLTEEN,

HIBRMER I A B D DT, NEZHER L T
[HIBRIAR Z &7V v 7 LTLTEENY,

In the case where you cancel a course registration,
click on the “Course Code” on a class schedule
table you’ve already input at the moment.

Once the confirmation screen appears, click on
“Delete” to cancel the registration.

JRIERH OB - HIERIZ, £ OFE OJREH
IR CoAUT, (TIETHITH 2 LA TE %
‘g—o

Additions and deletions of your courses can be
performed repeatedly within a period of the course
registration.
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Color coding for the registration subjects:

OTWINSIZ & HFERTEHFRICDONT

About pre-registration by TWINS

Yellow: Single module / Orange: Multiple modules

BURNC THATPRER - ZEERICOWTOBRBA Y —7 Ly FERMLTHETOT, ZRLTIZE,
Regarding Pre-Registration / Course Registration Adjustment, please refer to the leaflet we have distributed to explain that.




O@IBAZEDETIZDONT

Issuance of Certification
TWINSIZ, AFREGEAELZRAEL CEd, FEGEE, EFFEAE, ORI E, @2 HE,

FEFAGERESE TT,

TEAET, FRBFTICHRE L Ch HIEAERBRITHR AN T E9, AEHFL, HSABY T A U LTRITLE
To FITRORELINL. FARE, AF2—T 0 NIV, KRR, THEGEERE ¥ —, BVaRERE ¥ —
T, REHIEICBBFRIGENRH Y F58, CORITETHLRILHDERITTEET,

TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record,
Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:

The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center
and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of

the certificates is the same.

SIRREEIFITHOKREEF The installation locations of issuing machines.

REHHT

The installation location

TRAEDR R )

Operating time

MEhFEOMWEbE

Contact for out of paper and so on

3= U T SA2RE SHREN

In the Academic service office (3A, 2F), Dai-san area.

o )T 2BIHSHE SREN

In the Academic service office (2B, 3F), Dai—ni area.

VAT LIERT ) T IARE PR
Undergraduate courses educational affairs,

Academic Service Office for the Systems and
Information Engineering Area.

fniREET U 7 SRR AR

Student affairs, Academic Service Office for the

In the office, Sugadaira Montane Research Center.

A ﬂ%é"’j‘zﬂ@ Life and Environmental Sciences Area.
F2 U 7 2APKZWE W tE R AR A X Nonday ~ Friday ) 7 RS P REBTH
The space in front of the Office for Students with Disabilities (2A 9:00~17:00 Undergraduate courses educational affairs,
2F), Dai-ni area. Academic Service Office for the Human Sciences
Area.
F1 U7 1ABR3MEY SHEEN PO E ) 73R E TS
In the Academic service office (1A, 3F), Dai-ichi area. Undergraduate courses educational affairs,
Academic Service Office for thePure and Applied
Sciences Area.
BTV 7 DHEHE AFa—7> b75F =0 b5 puem | FAEERR FERHT — A
A= Monday - Friday
Entrance hall, Student Plaza (1D, 2F), Dai-ichi area. . ~ . Students planning section, Division of Student
9:00~21:00 Welfare.
KPS YT OPH2ME HHEEN ARG (1A101)
In the office of bild. 9P 2nd floor, Daigaku-kaikan area Division of Student Exchange, Department of
Student Affairs.
K= U 7 5CH2ME SZHR=EN REEM Y 7ARE PSR
In the Academic service office (5C, 2F), Tai-gei area. 4 - Student affairs, Academic Service Office for the
H H%"’ééﬂ% Art and Sport Sciences Area.
EERT )T A T F T AR Nonday = Priday  [Jorpeyier ) 7 SchRa A X HRHI S
Entrance hall In bild. 4A 2nd floor, /gaku—iryou area. 9:00~17:00 Student Support, Academic Service Office for the
Medical Sciences Area
FAxT YT TBECH FAZREN BIEAEIERT ) 7 3= FASERR
In the Student Support Section (7B, 2F), Kasuga area. Student Support Section, the Academic Service
Office for the Library, Information and Media
Studies Area.
B H ¥ L8R URIE3RES34 tha N KBRS i KR~ &R A NR PR E SRR By
E) Tuesday — Friday Academic Service Office for the Business Sciences
In the Academic service office for the Business Sciences Area (3F 10:00~21:10 Area.
#334), Tokyo Campus.
j:ﬁ@ Saturday
10:00~20:00
ﬂ H@ Monday
10:00~18:30
T HEEEERYE o Z— E-IFRHIRE FHEN THEREIER Y 2 — FHR
In the office, Dai—ichi—kenkyut—tou (1F), Shimoda Marine Research H HE"’%HE Office for the Shimoda Marine Research Center.
Center. Monday — Friday
BRI ER Y 7 — FHEN 9:00~17:00 |EFFmEERE ¥ — FHE

Office for the Sugadaira Montane Research Center.




4. BHEBRERERIE AT LA~=2T7 1V (F4EH)

Curriculum Scheduling Support System Manual (For Students)
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1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari. At the top of the screen in the
menu area, there will be a place to enter a user ID and password to log in but students will not be able to do
SO.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select “English” from
the pull down menu by clicking “HZEE" located on the top right of the screen. (It is to the right of the Login
button)
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2. Course Searches and Downloading the Course List
Classes will not be displayed just by accessing the website. By specifying the search criteria and clicking the
“Search” button, the relevant courses will be displayed. You can refine your search through the following 8
criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Requisite (Courses belonging to the specified group will be displayed)
Keyword Search (Courses that match with the keyword will be displayed)
Checkbox
O M- 27 /32 %5 T Include outline * syllabus” (check if you want to display the outline and

©@ Q0600

the syllabus information)
O FHZEEA XIS For Credited Auditors” (check if you want to display the courses that
allows Credited Auditors to apply)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview

timetable will be displayed.
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Figure 1 The Search Screen
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Search Tips
You have the option to use wild card as a search term for course numbers and instructor’s names.
“? “represents any single character. If you enter “ S ” to search for an instructor, names that include “ S ” will

come up, such as “Smith” or “Farnsworth”. However, if you search as “ S* ”, only names that start with S will

be retrieved and if you search as ““ *S ”, only names that end with S will be retrieved.
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Course Search

1.

To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “cancel” button at the lower right of the screen.

Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx” or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1. For courses that currently have an existing syllabus, the course name will be a link to the syllabus. If you click
on the course name, the syllabus will open in a new tab. (Figure 3).

2. The syllabus that is first displayed is the first version of the syllabus that was finalized. If the instructor has
updated the syllabus since then, a Bl D > 7 /3 R % FKIR, “display latest version of the syllabus” link will
be displayed. Also in the upper right, there is a clip icon that is set to the URL of the syllabus.
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Downloading the Syllabus
1. Click the “download the syllabus™ button.
2. The browser will download all the syllabus for all the courses displayed on the screen with the file name

“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)



v
P FEAT BEEERRTE « ) § FEAE YERes
C' | & https://kdb.tsukuba.ac.jp Pre a

BFE (] EMAD S 2 FRT .

GE70103 XF#ETHER A7 LEE

2.0E{] 35k 1- 2FHAR S, 6
FOSHIEIR A T L EEWIBLHE

HERE

FOFFRL A7 L EHFROEPTHE BICEEL L ETETD.
mE
BERE

i

=& E=-EiE
FE-HEHEE

FOSERL 2 T L ORE T 2B REVIEITES T DI A, L4
FOFTER L A T L ERR Y SO0 EREV AL 1T (RO W88, S A E ERIC DI B,

BESHE

15PHA B EREE

SEA (EBOHMA AEEREEOED) (8B, 782065 5)
CFORIFREE O RRECAL LV AT L OB (2EE ~9E8)
-HEF(1088)

25 HA IR ERRE

S (FBOEHA) (8B, 782065%5)

- FOEEIEIRY AT A WEET (288 ~0EE)

1. ERER

2. AT LSS

3. VATLER

SFEE 0B 2

X 3+ T /SRR
Figure 3 Syllabus Display Screen

3. EFfEEIDERL

—EICR R SNARE ZEEAMORMEERIC N > 77 ey 7952 LT, ReEEIZ(E
RCEET. R L7RREIENI S 2T ANICRIFE L TR BBET 2 X5 20 HIETE AR, M
R L CHIRICE 9. BimP R o Ry oe—R) K222 ) v 7358, B
72T OR A ORFFFIF#Z XLSX A TRIF L £7.

3. Creating a Timetable

You can create a timetable by dragging and dropping each course from the list to the right side of the screen into
the timetable area. You will not be able to save the timetable you have created in the system or edit it at a later
time, but you will be able to save it externally and print it. When you click the “Download Timetable” at the

center bottom of the screen, it will save all the registered timetables.
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Registering the Timetable
1. Please drag and drop that courses you want to take into the timetable area on the right side of the screen.

2. The boxes for the semester * days the courses are held will be colored in on the timetable.



3. When you select the module tab (or the intensive course tab) at the upper center of the screen, you will be

able to check the details of the module (course number, course name, instructor(s), room number). (Figure 4)
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Deleting the Timetable

1. Select the module tab to display the details of the timetable

2. You can delete a course by dragging and dropping the course you want to remove in the lower part of the
status area. When the course appears in multiple areas of the timetable, it will all be deleted no matter which

area you choose to drag and drop
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Saving the Timetable
1. Click the “Download Timetable” button on the lower center of the screen.
2. The browser will download the displayed course list with the file name in the format of

“kdb_yyyymmddhhmmss.xls” (yy...sss is year, month, day, hour, minute, second)
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Figure 4 Detail Screen of the Timetable



