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OF1-s—#E HR—ME

Tutoring Service “How to support™

Egﬁﬁ Crash course

ORF1—F> MR- b5 —ERTRIEE

Student Support Center, Office of International Exchange Support

Division of Student Exchange

OFEBPFAEIIMAR %

F1—F—HEICDNT
What'’s the Tutor System in Univ. of Tsukuba?
© FURKZ(CFEHEUWVWEEZEN. SNEABFED
4iEmE (WICERER) OYR—heiT5

Support the international students’ life especially after just arriving in Japan

« FURARFEMNSIENICEBMAGE

The University of Tsukuba officially issues a work request

o RECLVRNDS, BXETRMNTED

You can have a cross-cultural exchange experience while being in university

BEEHNSE. [Fa—v—DnTETEMDDOE] |
[Fa1—F—DEo>MNFERD, BRTORANTEE] F

FRNRBRRESVWEEVWTWET !

We have received many positive comments from international students, such as “the tutors were very

helpful” and “I made friends in Japan because of the tutor system!
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HEANBFEDEESD

Enrollment status categories for international students

* E*EE Degree students

FICIERFIBEFRESE
(ZERE(RP DO FRRER R
¢ M Non-degree students Eﬁl}tﬁb)

—RE (KFFRLAIL)

Research students (Graduate) $Students intending to advance to degree courses
—45RIEEEE L (FF8F - KFEBRLANIL)
— 4 FRIAFRZFEE (KFEBELANIL) BYSrES

== A
Exch tudents (Und duate/Graduate) rxmég%i]
xchange students (Undergraduate/Graduate SHASE RS
Exchange Research students (Graduate) r%“"HEE%éEJ

University of Tukiba

Fine FEBESNDABRFHRE (RAF)

Paperwork for moving into the dormitory (for students who enroll in Fall.)

EBERY 4 R UIICAFHER »
MEXT students and JICA scholars 9/18(Wed.)~9/19(Thu.) (1)

GHARREA (FRIEREERAL - BRI L)
Short-term Exchange Students
(Exchange Students - Exchange Research Students)

9/18(Wed.)~9/19(Thu.) (3%1)

9/17(Tue.) ~9/20(Fri.) (1)
FEATTE * AZFRETTRE (%2)

Privately-financed non-degree research students Only after the enrollment procedures are

completed
s o S — ERM™S From Japan @ 9/27(Fri.)
FINEFEE - KFBRE (—H0TOI S L%RL) g = o e 8 .
Privately-financed degree students BINNS  BFECIDRIED (X 1)
From abroad: it depends on the student

(1) BIDBSAZETBFECDNT(E MEHFFEINVLCED, LELHRIDENTDER - AE
ERBBENHDET,
BYHYBIBFELEEE LD, BH - BEABOYAZIICDNTHERIDLSICLTIZEN
(%2) IhEWREDBE. HERNOSIANN TSN D EOEBRTAZFFRENRTDIEE.,
BEICABIDZLEFTEFEA
%1 For new students coming from abroad, there may be a delay in arrival and move-in due to airline ticket arrangements.
Please contact the international student to confirm the timing of their arrival and move-in.

%2 Privately-financed non-degree research students will not be allowed to move into the dormitory while the enrollment
4

procedures have not been completed for reasons such as failure to pay tuition fees.
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rmme FEBSNANDAEFHSE

Paperwork for moving into the dormitory

| ﬁewl’;$%f‘§®”",n Flow of Procedures

= - Go to the designated procedures
ARHCEEOFREBHAAG e
location on the move-in date.

AEEEZDHPEST. Receive explanations about the
1y - move-in procedures, fill in the
BEEESREA _

required documents etc.

BED#REZ(TERD Receive room key
EE’&&U‘H!% Receive bedding
Y

* BEHEADZILAELCOVWTORAS. : BFEBSOERERH

*Inquiries regarding payment of housing fees: Management office of each dormitory

[8F] ZEB/EICDOWVT (SSCR—) XTBR/IN> T LY hEgHE

About Student Dormitory (SSC page) *Student Dormitory Brochure is available.

URL : https://ssc.sec.tsukuba.ac.jp/office-of-student-welfare/dorm .
uﬁml%?gﬁ IMAGINE THE FUTURE.

FAFREEE FERSOHE RIS

m FEEE (BEEAE) RUID/\RAD— RDEe i

Distribution of Student ID card and ID password

INBAFRE | AFFH S
THABRZ A - EIENMUIICAIEIERA .
ARFHBRDFERZIRRICKIDAVI T2 3 8
o IFR4E  AZHR (BRITVUI7REFEIE(CEMEDR)

For privately-financed research students: During the enrollment procedure

For Short-term Exchange Students, MEXT scholar non-degree research
students/intensive Japanese course students, JICA scholar non-degree research
students: During the arrival orientation organized by the Division of Student Exchange

For degree students : After the entrance ceremony
(Confirm the Student Support Section of the Corresponding Academic Service Office)

&ﬁlﬁké IMAGINE THE FUTURE.
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Fﬁ&ﬁﬁt@%*ﬁ E City Office Procedures

m J{RR—b, HEED—R, ZEAEHITHSLTIIZE,

BEN-E  eheeeerann

Make sure to bring the student’s passport, residence card and Student ID card.

B DL EHEFD SDOERRU DL IEFHEFrOIO7IY )%
RKEHPKRUF 1 —4 —MiFmanabadd 1 —X(CHBEH L TWLET,
KRR(CEBFE EHIEFICHINDEICTHERWEEK EXAL—XTT,

Please check the materials and the floor map of Tsukuba City Hall distributed by
Tsukuba City Hall before going there with the international student to proceed the
following procedures smoothly.

They are available on the university's website and on manaba for tutors.

.*iHP.}J—Q—ﬁ'LT&—y The university‘s website for tutors
https://www.tsukuba.ac.jp/campuslife /support-
international/tutor/

HLIE R

University of Towkuba

hIRFR CDEFHRE o oree roccane

@{IEE&& (FEE%I:I?;%) Residence Registration : : : :

(EEREHFELEDEE A Fillinaform called Juminhys Id6 Todoke

(resident relocation notification) 2] @

QERBEERIR  vona estr nsorance regsration = il =
RIRFHIFIFDERICEITDRAZE LITETESNFT .
HISFTOEBEHEBOTHREZITOZLICLD. RERBINERSNET.
(BEHSENBETY, )

Premiums are calculated based on the previous year's income in Japan.
The tax amount will be reduced by filing a tax return. (Need to file every year)

@EE$$ (Eﬁﬁﬁﬁ) National Pension Registration
BEECDVTIE, RBFHIEZSHIHBLTIIZS,
XEFBEFHE(CDOVTIE R TEPROBE (CHEH L TIZE0,

Make sure to apply for National Pension Contribution Special Payment System for Students.
2 Consult with the staff in the city hall regarding application procedures

& sy
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%g?t l}tbé EI’EF*E%& Procedures of opening a bank account
“EFMORBHBIERH— K, FETEFBE  mun

.,
The student’s residence card with address and Student ID card are requested .';%"
OEEBEFE (MEXT scholarship) ==

QFBWMBEZETFEDFESE (JASSO Honors Scholarship)

—)U) 5 B J: ﬁEﬁ ( &@iE-C‘ﬁm) Japan Post Bank (any branch is acceptable)
®;§Rﬂg$$ (ﬁﬁﬁ&ﬁ%;ﬁ) Exchange students (who are supposed to receive a scholarship)

[ =] = =
—>ERIRT HARFEEHSZE (HE3E)
Kenkyugakuentoshi Branch of the Joyo bank (Recommended)
ERIRIT TOMZE (BFEELHEETEIES)
Other branches of the Joyo bank (if International Student can open an account

@TDMDFE
—45E HEFIIRERITOORRZRIES  Other students can open their bank account wherever they want
* BEPHEITHE, EERIT (0S54 - #HiRITE) HRVNMEEICIRS.

*Unless the scholarship foundation has a designated bank (ex. Japan Post Bank, city bank »

FLERE

University of Toukaba

Eﬁ*ﬁg EI,EF’%E& Procedures of opening a bank account

B KD S5 L ERIT The sapan post Bank

BOCIT<BE., HIBHIlCEEFEFLEWEBTFRN I D
FHICA > —FRy M SORERGREIAZZEM. EIRI L.
BOCHE I D ERAL—XICOEEDIEE (x 16HEEE)
*BIRDNAETHNE, ARKRFP T UTOREBAGOHE
(FrEERRE : 2B[EE)

+ Please be sure to make an appointment to the Japan Post Bank in advance by phone or from the

following website.
+ If you make an application form online in advance, print out and bring it, you can proceed in opening a

bank account smoothly. (*16 language is available.)
% If a bankbook is not necessary , you can also apply via smartphone application
(time required: about 2 weeks)

[ W55 &RITHP] [Reference: the Japan Post Bank Webpage]
*’E?ﬁ‘] Appointment =
https://www.jp-bank.japanpost.jp/kojin/access/kj_acs_seminar.html
AEZRARENIAEADBEERN 1 foreign customers opening an account =
https://www.jp-bank.japanpost.jp /kaisetu/kat_index.html
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%*ﬁg D@Fﬂ%ﬁ Procedures of opening a bank account
u ﬁl‘%ﬁﬂﬁ ﬁﬁj’%i%ﬂr‘ﬁiﬁ The Joyo bank Kenkyugakuentoshi Branch
- i (WA>FA]) &
OEEEIPBERC EHQDIDIER (BER) HwE,
) BEEORESERIAES, BEEFHERTEBIRE
« BRAFI—F—. KA. FLEEEARBNEFLRBZEDRAC
FEiTLTES D, ==
o ELEBFEFFETICEFEOLNL, =E=

XEERDESODFHELTE. OENHFRTERVNEEEHDFT.
ZOBAR. MBOIRITTOORERRERET U TES0N.

* Have personal seal (no signature) and documents indicating the need to open a bank account.
e.g.) Dormitory Fee Bank Withdrawal Application Form, Scholarship Acceptance Letter or equivalent.

* Bring along your tutor, a Japanese friend, or someone fluent in Japanese is recommended.

* Visit the bank before 2PM.

X Despite making application in a proper way as instructed, there is a possibility that the application will
be rejected for the bank's policy reasons. I
In that case, you should try to open bank account at other banks.

University of Toukaba

%*l ljllig iBE% Fﬂ{% Procedures for Postal service

m BEQRIEOS - HUF  rov oo end

- BTN TV & = OB %

 EEEORHY :

BB CERECIMENNE £5(C
[EEE] DRHESTITHOUET,

* How to request redelivery when you receive a delivery notice

+ Notification of change of address :
We recommend that you submit a “Notification of Change of Address”
to ensure that your mail will be delivered just after you arrive in Japan.

”.*E—?‘E/\A}D’\_“ (@—3-‘5*&5 ) Practical Guide for International Students
XEAGE - 335 - PEE - BEECHE oo
https://www.post.japanpost.jp/int/ems/ryugaku/intl student/

*Japanese, English, Chinese, and Korean are available

12
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REHE#ROYR—b B\

Shopping for daily necessities

« BUL\MIZETESEFRNDEA

— Showing where to buy home appliances,
%"(% bicycle (registration included), and other everyday items such as
food and mobile phone
—
h—>>
B VAo
EE/E’/Z\HEEID
Wl =
Bl
Ham s
HETEEE

XFENTEFECHADIEINSHLTNET,
TRERITBLSICEAFTLLS,

O *A number of accidents involving international students
(0}
o have occurred on campus. Please tell them to be careful.

*Eﬁﬁ{@@ﬁﬁ@ﬁ&%r& - PHIOESRE. TSY—UE4R
QKRS : BErEEERHIE (ICycle)

ICycle: Bicycle Registration System in University
of Tsukuba

Inquiries: the Division of Student Welfare or the
Student Support Section of the Corresponding
Area Support Office

FLERE

University of Toukaba

%%*' ';Ilig %%%%ﬁ%{% Procedures for mobile phone

Support for the purchase of smartphone

B AY—bFIA> - SIMA—ROBABR—N | v
*BFEERAREDOIL DY hMi— RARE (OBREIARE) 588
*SIMAO— ROHBATDIHE FSURLANY— I A > 2EMH)
SEBARNCARDSIMOIM CHEREN & S Hhuwi I TR
XEWEHESRD SN TV IHETE, B TBALLEDOTIE D EHELRWEE
WD - Credit card in the name of the international student is required (account transfer payment is not
e putchssing S card oy (usin 3 smariphone the ntenationsl student bough wit hiryher)

—>Make sure to check if the phone is a compatible model before purchasing a SIM card.
Even if the model has been confirmed to work, it may not function properly if it was purchased overseas.

(5E] LWSHEBRIRTI S [Reference] Points to consider when ﬂ
é 4

BB HARS selecting a contracting company

*ﬂ-ﬁjf\/ . ﬁg%}g*ﬁl’ + Duration of study abroad

+ Fee Plans, Cancellation fee

i?[\(’\ﬁiﬁ * Payment Method \
ﬁgﬁ*%ﬁgo)ﬁﬁi\ + Calling functionality
%Eggﬂ-,ﬁ_ ~kOEE =% + Multilingual support, etc.

- 2
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REBHROYHR— b BEEOEE o

B BABI—RICDNT  orese cove

1. TL=RAYRFRIMDBRR (o s e onine one month e s
BB, BRIDSAT S TTL—ZAS R R (PT) &8
2. EEBLAJLDHEE  octermine your level from the Level Determination Chart
 TL—ZAY TR RDRIT LD, FHECEBHSALAILERER
3. J—ZABOWR - WIERE

Registration details: Refer to the website

CEGLOC Webpage:

1) https://www.cegloc.tsukuba.ac.jp/page/page000423.htm
2) https://www.cegloc.tsukuba.ac.jp/page/page000435.html
3) https://www.cegloc.tsukuba.ac.jp/page/dir000755.html

University of Tuksba

REHE#ROYR—b FAEE

B [BIEHREDHFEPTWINSDERSE

Course registration and how to use TWINS

B FRSRAFTA - XY NI—OADOT A >k

How to log-in to university's portal and network

m Microsoft Office 365 + @uXA—JLD¥RARTE

Initial set-up for Microsoft Office 365 and "@u" mail.

|| {Eﬁ%@ﬂ‘ﬁ H —FEEU R L%’i}jlﬂ‘?‘:’\ See the following URL for Health Examination

https://www.hokekan.tsukuba.ac.jp/medical exam/schedule/

2024/8/20



RBEZOYR—b FHEE

B OFROER oo Guie
TIEE - SWEHE - PESRREHE. PIRZ - HEREONE
MEE O Ea1-—4-% BE 5E %

Academic Service Office, Division of Student Exchange, Laboratory, Academic Advisor Office
Library, computers room, Cafeteria, Stores in campus

B BEAVUISFT—23> orentations
cFAERER  BE. BERE
- J0—)ULdZa=—>a>¥E >4 — (CEGLOC)
BAZEI-X FEEENAVUITF7—> 3> %2FHN0RD)
- FE BRURE - HWERSE

« Division of Student Exchange: scholarships

+ CEGLOC: Japanese language course orientation
+ Undergraduate courses

« Libraries

University of Toukaba

REHEEDYR—b Fofth

B v 2NRAZES AT LFIREE ] T
~ RFLREEDHETHA g
— 1%([ \7'3— + Campus transportation system

user :
Where to buy and how to use it

m/)\R - BEHDOEDAH
(NR(CRDEF(C, BIEHT EDUNENGDIRE)

How to use public transportation (bus/trains/ ticket system)

*8E : PADZEFEICDONT (SSCHT K)

About On-Campus Transportation ( on Student Support Center‘s website )

https://ssc.sec.tsukuba.ac.jp/archives/27713

- 2
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j 7¢=_-| t 3 (i Asking for advice

BFAELEOOZa 05— 3 2PEDIC<LY,
BYEOMTABETS, L
ESUTHEEZDNEDIRN

—S>EFERNE(KFIMECH2ME 9 P204E)

Regarding international students you support

—>International Student Consulting Room ;
(University Hall, building C9, 2" floor, Room P204)
B TS (CRT S8/’
S>ETVUF7ZIEE

FEXRRABHE(LARLOL) sece-nmmc

Regarding office procedures %WEP !
—Each Academic Service Office Office procedures are explained
Division of Student Exchange (Office 101, Building 1A) in another video!

University of Toukaba

International Student Consulting Room
B AR
Location: University Hall Bldg. C Room 9P204

BT REREECH 9OP204EF BFEEMEKRE
FH#IF A (for reservation)Email: gc-support# @ # un.tsukuba.ac.jp

(XA—)LIRERF(E [#] ZBROLWTLIESLY, )

(*Remove "#" from the above e-mail address before sending mail.)

AERIFEIFEEICIRD é:%:»ai DX,
SIS OIREEFB(EEHAE -HEFE LRDFET,
Office hours are subject to change. Avallable in Japanese, English and Chinese

THERIER (2024%4R ~) Office hours (From April 2024)

A (Mon.) X (Tue.) 7k (Wed.) * (Thu) % (Fri.)
= EE A EF o= W=
T.An K. Yamaguchi S. HU S. HU
10:00-16:00 9:30-12:30 10:00-12:00 10:00-12:00
B EBE

13:00-17:00 13:00-17:00
T. Sakurai
AR B 2t
13:00-17:00
R. Funaki T. An % B H B
9:30-12:00 10:00-16:00 T. Takemori T. Takemori
13:00-16:30 14:00-18:00 14:00-18:00

20

25
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@ AZHP - 9"1—9—[&]‘1’\0_§ The university‘s website for tutors
https://www.tsukuba.ac.jp/campuslife/support-
international /tutor/

OSSCHA b - BFENSDKLL HIEMHE

Frequently Asked Questions from International Students on Student Support Center‘s website

https://ssc.sec.tsukuba.ac.jp/fag-for-international-students

IMAGINE THE FUTURE'!
By supporting international
students as a Tutor!

BLPRE: IMAGINE THE FUTURE.

University of Toukaba
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